
 

 
Roles and Responsibilities of  

BASA Executive Positions 
 

Business Administration Students’ Association 
Inc. 

President 
 
ALL EXECUTIVE OFFICERS 
(a) The authority of BASA shall be delegated to the BASA Executive (see below).  

(b) The Executive Officers are authorized to represent and act on behalf of BASA as per 
procedures set forth in this document.  

(c) The Executive Officers may delegate authority to other individuals to serve as needed. 
(d) When taking on the role of an Executive Member of BASA the individual is also taking on 

the role of being an Ambassador of BASA, The Business & Administration Department, The 
Faculty of Business & Economics and the University of Winnipeg.  Their behaviour as a 
result should have a positive reflection towards all the previously mentioned parties. 

(e) It is important that the Executive Officers be able to communicate fluently in the English 
language.  Any other languages that the Executive Officers can effectively communicate in 
will be considered an asset to the BASA Executive. 

 
PRESIDENT 

IN ORDER TO HOLD THE POSITION OF PRESIDENT THE INDIVIDUAL MUST BE IN HIS/HER THIRD 
OR FOURTH YEAR OF COMPLETION OF HIS/HER BACHELOR OF BUSINESS ADMINISTRATION 
DEGREE.   
The President shall be the Chief Executive Officer of the Corporation and, subject to the 
authority of the BASA Board of Directors shall have general supervision of the business of 
BASA Inc.  The President shall be the Acting Chairperson of the BASA Board of Directors in 
accordance with the By-laws. Other duties and responsibilities of the President may include but 
are not inclusive to: 

(a) The President shall be Chief Spokesperson for the Corporation, unless otherwise agreed upon 
between the Executive Officers 

(b) The President shall be the Chairperson of all Executive Meetings and shall set the agenda for 
these meetings as well as the Annual General Meeting and any Special General Meetings that 
may arise, in consultation with the rest of the Executive Officers 

(c) In the event of an equality of votes at all meetings the President shall have the right to a 
double vote 

(d) In line with the responsibilities of Chairing the Annual General or Special Meetings, the 
Executive Meetings and being the Acting Chairperson for the BASA Board of Directors the 
President is responsible for reading, understanding and forcing compliance with the By-laws 
and policies of BASA Inc. wherever applicable. 

(e) The President shall coordinate and act as a liaison between BASA and the UWSA, 
representing the best interests of the Corporation and its Members 

(f) The President may appoint representatives to attend meetings on behalf of him/her as s/he 
sees fit. 

(g) The President has signing authority on any or all financial, banking and legal procedures  

(h) The President shall ensure that BASA Inc. continues to operate smoothly and efficiently, and 
that all Executive Officers are fulfilling their duties to their utmost potential 

(i) The President is responsible for ensuring that the incoming President and Executive Officers 
are well versed in the history, mission and organization of the BASA Inc. 


